
                                                          

                     Notice Inviting Tender (NIT)

Hiring of consulting agency for Design & Development of Course Curriculum for Traditional Skills 

                     
                         NIT NO ASDM-3450/2023/68 dated 20.01.2024

                                                                              GOVT. OF ASSAM
                                                ASSAM SKILL DEVELOPMENT MISSION (ASDM)

KATABARI, NH: 37 GARCHUK: GUWAHATI-781035



 

                SHORT TENDER NOTICE 
 
 

Tender No. : ASDM-3450/2023/68                                             Date: 20.01.2024
                                                   
               Sealed Tenders are invited on behalf of Assam Skill Development Mission from esteemed 
agencies/firm for Hiring of consulting agency for Design & Development of Course Curriculum for 
Traditional Skills   

The interested firms/agencies/companies/societies/partnership firms may submit their 
proposals addressed to the Mission Director, 5th Floor Assam Skill Development Mission, Bhabanando 
Boro path, Kotabari, Guwahati-781035 at the office on or before 02.02.2024   Up to 05:00 PM. 

 
                 The Tender documents can be seen/ obtained from https://sppp.assam.gov.in from 
20.01.2024. 
       

 The last date of submission of tender document is 02.02.2024 Up to 04:00 PM. 
 The bid will be opened on 03.02.2024 at 03:00 PM in the Office of The Mission Director, 

5th Floor Assam Skill Development Mission, Katabari, Gorchuk, Guwahati-781035. 
 The Date & Time of Technical Presentation by Bidders will be declared in the official 

website of ASDM https://asdm.assam.gov.in
 The Technically qualified bidders will be notified about the financial bid opening date 

through the official website of ASDM, https://asdm.assam.gov.in 
 Submission of bid shall be through offline mode in physical copy only. 
 Further details/corrigendum and subsequent communication may be seen at 

https://asdm.assam.gov.in 
 Pre-bid queries if any may be mailed to asdm.karabi@gmail.com on or before 25.01.2024 

up to 02:00 pm, no bid queries will be accepted after that.  
 Estimated Approximate value of the work is Rs. 14.70 lakhs. 

 
                The Tender Issuing Authority (TIA) reserves the right to accept or reject any bid/tender, and to 
cancel/annul the biding process and reject all bids at any time prior to contract award. 
 
            Name of the TIA    : - Assam Skill Development Mission  
                                               Address of the TIA    : - 5th Floor, Assam Skill Development Mission 
          Bhabananda Boro Path 
                                                                                       Garchuk, Guwahati-781035 
 
 
 
                   Sd/- 

                            Mission Director 
    Assam Skill Development Mission 

 

 

 

 

 

 



 

 

 

 

        DISCLAIMER
 
 

The information contained in this Request for Proposal (hereinafter referred to as "NIT") document 
provided to the Bidders, by the Assam Skill Development Mission hereinafter referred to as ASDM, or 
any of their employees or advisors, is provided to the Bidder(s) on the terms and conditions set out in 
this NIT document and all other terms and conditions subject to which such information is provided. 
 
The purpose of this NIT document is to provide the Bidder(s) with information to assist in the 
formulation of Proposals. This NIT document does not purport to contain all the information each 
Bidder may require. This NIT document may not be appropriate for all persons, and it is not possible 
for the ASDM, their employees or advisors to consider the business/investment objectives, financial 
situation and particular needs of each Bidder who reads or uses this NIT document. Each bidder should 
conduct its own investigations and analysis and should check the accuracy, reliability and 
completeness of the information in this NIT document and where necessary obtain independent 
advice from appropriate sources. 
 
ASDM, their employees and advisors make no representation or warranty and shall incur no liability 
under any law, statute, rules or regulations as to the accuracy, reliability or completeness of the NIT 
document. 
 
ASDM may, in its absolute discretion, but without being under any obligation to do so, update, amend 
or supplement the information in this NIT document.
 
Mission Director, ASDM reserves the right to cancel the whole Request for proposal (NIT) process 
without citing any reason. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

1. SCOPE OF WORK:  
 

Hiring of consulting agency for Design & Development of Course Curriculum for Traditional Skills. 
 

INTRODUCTION 

Assam Skill Development Mission (ASDM) is looking for eligible firms for Design & Development of 
Course Curriculum for Traditional Skills. 

Traditional Skill development among the younger generation is one of the key components of the 
continuity of the cultural heritage practices of the state. In this perspective the designing of course 
curriculum in potential Traditional Skill (TS) along with approaches for its transaction will immensely 
contribute towards continuity of cultural heritage of the state and opening new avenues for engaging 
younger generation in traditional practices and creating entrepreneurs based on Traditional Skill. 

Objective of the NIT: To hire Consulting Firm / Agency to design and develop the course curriculum 
in potential Traditional Skills (TS) and get the courses SCVET/NCVET/NSQF aligned. 

Identified 8 traditional skill courses as follows: 

1. Mask Making 

2. Handmade paper making 

3. Natural material and fibre- based hand-loom and handicraft 

4. Traditional Jewellery 

5. Organic tea farming and processing

6. Developing and Producing Traditional Musical Instruments 

7. Homestead forestry 

8. Terracotta and pottery work etc.

Tenure of the project  

 To be completed within 3 months 
 

Responsibilities of the ASDM: 

 ASDM is the implementing agency for the project.
 ASDM in coordination with the hired Consulting Firm / Agency will be responsible for Design & 

Development of Course Curriculum of Traditional Skills and getting affiliation from appropriate 
authority.  

 ASDM will coordinate with the hired Consulting Agency or Firm/Project Management Consultant 
for all the procedure in implementing the project. 

 Resolution of problems and disputes arising during the project.  

 Timely approval to the deliverables and release of the payments to the Consulting Firm / Agency  
 

 



 

 

Responsibilities of the Selected Agency 
 Research & Development and other related report on the trades/courses (traditional skill) 
 Identification of sectors. 
 Course Module Development- With detailed content of theory and practical in hours detailing: 

Training Needs Analysis, Job Analysis, Task Analysis, Skills Standard Development, Training 
Specifications-Type of Infrastructure required for the course to be implemented, Equipment 
details-(with their functions/usage),Total training duration- Break-up of theory and practical in 
hours; On job training (OJT) hours if any, Pre requisites to the training- Qualification of trainee 
and trainer; Experience and other attributes if any, Future Trends and concerns etc. 

 Preparation of Guidelines for Assessment- Assessment criteria and outcome; Total marks- marks 
allocations (theory & skill practical) 

 Necessary field visits and workshops need to be carried out along with the proper reports with 
video-graphic / photographic evidence. 

 Training out-comes- About trainees ability after completion of the training programme. 
 Detailed project report to be submitted both in softcopy as well as hardcopy along with the 

supporting documents and to present to ASDM within the stipulated time. 
 The Course curriculum of each trade should be submitted in the form of booklet.  
 Achievement of Action Plan & Timelines till 2023-24:

 

Sl. 

No. 
Activity Timeline 

1 
Recruitment of Management Team 

Assam Skill Development Mission team 

already on boarded. 

2 
Selection of  Consulting Firm/Agency

To be selected through open competitive 

bidding within February 2024 

3 
Internal evaluation of the courses

Evaluation Committee of SEED, Govt. of 

Assam within February 2024 

4 Affiliation of the courses March 2024 

5 Launch of the Courses Within March 2024 

 

 

 

 

 

 

 

 

 



 

 

2. Eligibility Criteria: 
 
2.1 Legal Entity: 

The Bidder can be an Agency (Society) under the Societies Registration Act or a company 
incorporated in India under Indian Companies Act 1956/2013 and subsequent amendments 
thereto or a Partnership Firm under The Indian Partnership Act 1932 or Limited Liability 
Partnership Act 2008 or proprietorship firm.

2.2   The bidder must have a valid PAN and GST Registration number. 
 

2.3 The average annual turnover for last three financial year should be not less than Rs. 1 (one) 
Crore. 
 

2.4 The bidder shall have minimum experience as defined below in any of the last 5 years as on 
bid submission date: 

 
a. Design & Development of Course Curriculum for Traditional Skills. 
b. Design and develop the course curriculum in potential Traditional Skills (TS) and get the 

courses SCVET/NCVET/NSQF. 
 

2.5 The Bidder should submit a Power of Attorney duly authorizing the authorized signatory, 
provided, further, that if the bid submission is signed by a Partner or Director (on the Board of 
Directors) of the Bidder, a copy of board resolution shall be submitted. 

 
2.6 The Bidder should not have been blacklisted/ barred by any Central or State Government or a 

statutory authority or a public sector undertaking, as the case may be, from participating in 
any project. In case, the bar subsists as on the date of Proposal, bidder would not be eligible 
to submit a proposal either by itself or through its Associate in India. (Self Declaration as per 
format 6). 

 
2.7 Bidder should have an office in Guwahati or should give an undertaking to open up a local 

office in Guwahati after the award of the contract.  
 

2.8  Consortium/Joint Venture between two or more bidders is not allowed. 

3. Procurement of bid documents: 
 

                   of Rs. 1,000/- (Rupees 
One Thousand) only towards the cost of non-refundable tender fee of this Bid document, from a 
Scheduled commercial bank, . 
The Tender document fee in any other form shall not be entertained. 
 
The detailed Tender Document, once purchased, cannot be returned, resold, transferred, or 
reassigned; and there shall not lay any claim on ASDM for refund of tender fee, payment of expenses 
incurred etc. and ASDM shall not be responsible in any way for any damage, loss etc., consequential 
or otherwise. 
 

 

 



 

 

4. Earnest Money Deposit  (EMD) 

i. Every applicant participating in the bidding process must furnish the required earnest 
money deposit (EMD) of Rs. 73,500/- (Rupees Seventy Three Thousand Five 
Hundred only) in the form of  cheque from a Scheduled 
commercial bank, 
Guwahati 

ii. EMD of an applicant lying with Assam Skill Development Mission in respect of 
other bids awaiting decision will not be adjusted towards EMD for the fresh bids. 
The EMD originally deposited may, however, be taken into consideration incase 
proposals are re-invited. 

iii. Refund of EMD: The EMD of unsuccessful applicants shall be refunded without any 
interest after completion of empanelment process. 

iv. Forfeiture of EMD: The EMD taken from the applicant shall be forfeited in the 
following cases. 

a. When the applicant does not sign the agreement within a period of 7 
working days of issue of Letter of Award (LoA). Agreement to be part of 
Tender Document in the format-9 of this document. 

b. When the applicant withdraws or modifies his proposal after opening of 
proposals. 

c. To adjust any dues against the firm from any other Agreement with Assam 
Skill Development Mission. 

d. Rejection of proposal on account of Corrupt and Fraudulent Practices as 
outlined in this NIT. 

 
5. Selection Process:  

 

i. Bids will be evaluated on the Basis of Quality and Cost Based Selection (QCBS) in the ratio 
of 70:30 for Technical and Financial Bids respectively. 

ii. A three-stage procedure will be adopted in evaluating the proposal.  
iii. In the first stage, the eligibility of the bidder will be ascertained on the basis of document 

provided as per qualification criteria. Bidder must fulfill the eligibility criteria.  
iv. In the second stage, a technical evaluation which will be carried out prior to opening the 

financial proposal.  
v. Evaluators of Technical Proposal shall have no access to the Financial Proposals until the 

technical evaluation is concluded. 
vi.  Each responsive proposal will be given a technical score. A proposal shall be rejected at 

this stage if it does not respond to important aspects of the Terms of Reference. A 
minimum of 70 marks will have to be obtained in technical score by bidder to qualify for 
the next stage of commercial bid opening and evaluation. 

vii. Quality-and Cost-Based Selection (QCBS) procedures will be followed in this NIT. The 
marks are distributed as - Total (100 marks) =technical marks (70%) + financial marks 
(30%).  

viii. In case of QCBS, the lowest evaluated Financial Proposal will be given the maximum 
financial score (SF) of 30 points. The financial scores (SF) of the other Financial Proposals 
will be computed by comparing the proposed cost.  

 



 

ix. Proposals will be ranked according to their combined technical (ST) and financial (SF) 
scores out of maximum weights 100. Total Score= ST (Technical Score) + SF (Financial 
Score). The bidder achieving the highest combined technical and financial score will be  
Invited for signing an agreement with Assam Skill Development Mission for executing the 
work. Agreement format is attached herewith as format-9. 
Technical Bid Score: The Technical Bid Score 'St' of the Bidder shall be derived as under St= 
(Stm/SH)  
Where,  
St is the Technical Bid Score  
Stm = Total technical bid marks of the bid under consideration 
 SH = Highest total technical bid marks amongst all evaluated bids 
At any time during the process of evaluation the Authority may seek specific clarifications 
from any or all bidder. 
Evaluation of Financial Bids 
In this phase, the Financial Bids of the Bidder, who are technically qualified in Phase II, 
shall be considered. Formula to determine the scores for the Financial Bids shall be as 
follows 
 Sf= (FL / F),  
Where,  
Sf is the Financial Score  
FL is the value of lowest Commercial Bid 
F is the price quoted in the bid under consideration  

                   Combined Evaluation of Technical & Financial Bid 

                  The Total score of the Bidder will be determined as under  

                  Total Score (Ts) = (70 x St) + (30 x Sf)  

x. Assam Skill Development Mission reserves the right to accept or reject any proposal, and 
to annul the tendering process/Public procurement process reject the entire proposal at 
any time prior to award of contract without thereby incurring any liability to the affected 
bidder or bidders or any obligation to inform the affected bidder or bidder. 
 

6. Information of the Bidder:- 
 
Sl. No. Information Details to be furnished. 

1. Name of the Company/Firm  
2. Address  
3. Authorized representative of the 

company/firm with mobile no. 
 

4. Registration Number (CIN Number)/Firm 
Registration No. 

 

5. PAN Number along with a copy of PAN 
Card. 

 

6. GST Registration No   
7. Self declaration that entity is not 

blacklisted by any Govt. Agency for any of 
its works.(Format attached herewith at 
Format-6) 

 

 

 



 

 

7. Technical Bid 

Sl. No Specific Requirements Documents Required 

   1. 

Existence of the Entity 
 

 Up to 5 years    : 03 Marks 
 Up to 10 years : 07 Marks 
 Up to 15 years : 10 Marks 

Incorporation Certificate 
(Maximum 10 Marks) 

   2. 

Average annual turnover of bidder in last 3 financial years 
(FY 20-21, FY 2021-22, FY 2022-23) 
 
     -3 Crore: 10 Marks 
     -<= 5 Crore: 15 Marks 
      20 Marks 

CA Signed Average Annual Turnover 
certificate. 

by CA (Maximum 20 Marks) 

   3. 

Experience in Design & Development of Course Curriculum 
for Traditional Skills. 

 
     Up to 2 Projects: 05 Mark 
     : 10 Marks 

List of work done along with Work 
order/MOU and completion 
certificate from the client. 

(Maximum 10 Marks) 

   4. 

Design and develop the course curriculum in potential 
Traditional Skills (TS) and get the courses 
SCVET/NCVET/NSQF. 
 
     jects: 10 Mark 
      

Work order/MOU and completion 
certificate from the client 

(Maximum 15 Marks) 

   5. 

Resource Person on roles 
     Exp. of Resource Person 5 years: 05 Marks
     Exp. of Resource Person 7 years : 10 Marks
     Exp. of Resource Person 10 years : 15 Marks      

Bio-data along with experience 
certificates   

(Maximum  15 Marks) 

    6.  Technical Presentation Maximum 30 Marks 

 Total 100 Marks 

 

Note: All supporting documents for the above listed criteria should be submitted along with the bid. 
In absence of the supporting documents, the bid will not be considered for evaluation 

 

 

 

 



 

 

8. INVITATION OF PROPOSAL 

8.1 Bid Submission: 

I. The bids should be submitted duly sealed and addressed to the Mission Director, 
Assam Skill Development Mission on or before the due time & date. 

II. Any bid received after the dead line for submission of bids shall be rejected. 
III. Method of preparation of bid: Bid for each tender should be submitted in envelopes 

placed inside a main cover. These envelopes should contain the following;  
 

ENVELOPE MARKED ON THE COVER CONTENTS OF ENVELOPE 
First  Earnest Money Deposit & 

Tender Document Fees. 
Prequalification & Technical 
Bid 

Containing Earnest Money Deposit & 
Tender document Fees. 
Containing documents establishing 
eligibility of the bidder to participate in the 
tender, prescribed formats and the proof 
required for eligibility and Technical 
marking. 

Second  Financial Bid Financial Bid of only the technically 
qualified bidder will be open.  

 

-
properly sealed (with sealing wax/packing PVC tape).  
 
 
These envelopes are to be placed inside an outer envelope and properly sealed (with sealing 
wax/Packing PVC tape). The Bids that are not submitted in above mentioned manner shall be 
summarily rejected.  
 
All envelopes must bear the following at the centre:- 

 
of consulting agency for Design & Development of Course Curriculum for Traditional Skills   

5th Floor, Bhabananda Boro Path, Katabari, Gorchuk, Guwahati- 781035 
 

(Tender  
 

All envelopes must bear the full name and full address of the Bidder at the bottom left hand side 
corner of the envelope. 
 
 
 
 
 
 
 
 
 
 



 
 

9. General Terms and Conditions:- 
 
9.1 The Successful bidder will submit Security deposit of 5% of the contract value as 

performance security in the form of DD (Demand Draft)  favoring 
Assam Skill Development payable at Guwahati, Assam valid till 90 days 

beyond completion of the contract period and will be forfeited in case of failure to 
execute the contract. The DD is to be submitted within 15 days from the date of issue of 
work order and will be returned upon completion of the project without any interest. 

9.2 The Successful Bidder should not seek escalation in the rates quoted during the contract 
period. 

9.3 ASDM reserves the right to reject bid(s) from agencies resorting to unethical practices or 
on whom investigation/enquiry proceedings have been initiated by Government 
investigating Agencies & Vigilance Cell. 

9.4  ASDM is not bound to accept any bid under this process or to assign any   reason for non 
acceptance.  

9.5  ASDM reserves the right to withdraw/cancel the bid document partially    or completely 
at any stage. 

9.6 ASDM reserves the right to seek any clarification or waive any infirmity that it deems fit 
from a bidder. 

9.7 

Assam. 

10. Other Conditions of bid submission: 

10.1 The Bid with conditions other than those specified in the Bid document is liable to be 
summarily rejected.   

10.2 No modification by the bidder in any of the conditions will be permitted after the Bid is 
opened. 

10.3 Please Note that all the formats given has to be duly filled up, signed and submitted in 
the bid failing which the bid submitted shall be summarily rejected. 

10.4 The Bidder shall bear all costs associated with the preparation and submission of its 
bid including cost of presentation for the purposes of clarification of the bid. ASDM 
will, in no case, be responsible or liable for those costs, regardless of the conduct or 
outcome of the Tendering process.

10.5 The Bids prepared by the Bidder and all correspondence and documents relating to 
the bids exchanged by the Bidder and ASDM, shall be written in English language, 
provided that any printed literature furnished by the Bidder may be written in another 
language so long the same is accompanied by an English translation in which case, for 
purposes of interpretation of the bid, the English translation shall govern. No 
overwriting and use of whitener eraser in the Bid documents or any other document 
submitted with Bid is allowed.  

10.6 It shall be deemed that the bidders have done careful study and examination of the 
Tender document and has fully understood the implications. 

 
 
 
 
 
 



 
 

10.7 The response to the Tender should be full and complete in all respects. Failure to 
furnish the requisite information or submission of a proposal not substantially 
responsive to the Tender document in every respect will be at the bidders risk and may 
result in rejection of the proposal and forfeiture of the EMD. 

 10.8 All materials submitted by the bidder shall become the property of ASDM and   may be 
returned at its sole discretion. 

10.9 ASDM shall not hold any risk on account of postal delay.   
10.10   If any of the certificates, documents, etc., furnished by the Bidder are found to be false 

/ fabricated / bogus, the bidder will be disqualified, blacklisted, action will be initiated as 
deemed fit and the Bid Security will be forfeited.

10.11 The bid submitted should be properly page numbered and appropriately flagged/ 
tagged; and must contain the list of contents with page numbers. Any deficiency in the 
documentation may result in the rejection of the Bid. 

10.12 The bid shall contain no interlineations, erasures or overwriting. 
10.13 The Tender should be signed on all the pages by the Bidder or his authorised 

representative and should be affixed with the bidder's Seal. 
10.14 All outstation bids should be sent through registered post/ speed post/ courier. 
10.15 The proposals must be properly signed in ink by one of the partners of the firm, or a 

person holding Power of Attorney from the partners. 
10.16 The agency will be initially engaged for a period of 1 (one) year and may be extended 

up to a period of 1 (one) more year on successful completion of the project.  
 
11 Termination of bidding process: 

 

           ASDM reserves the right to accept any bid and to annul the Tender process and reject all bids 
at any time prior to award of Contract, without thereby incurring any liability to the affected Bidders 

ASDM makes no 
commitments; either expresses or implied that this process will result in a business transaction with 
any bidder. 
 
12 Pre-qualification & Technical Bid Documents:
       The bid documents will consist of the following:

 
 
 

Sl. 
No. Particulars Documents to be submitted 

1 Format 1 Covering Letter 
2 Format 2 Applicant Details 
3 Format 3 Cost of bid documents & EMD 
4 Format 4 Financial Details 
5 Format 5 Experience Details 
6 Format 6 Declaration of Clean Track Record 
7 Format 7 Resource Person Details 

8 Document as proof of Eligibility 
Criteria 

a) Proof of constitution of business 
b) Work Orders/MOUs and Completion 

Certificate of works executed. 
c) GST certificate &  PAN 

9 Tender Document Fees As mentioned in NIT 
10 Earnest Money Deposit As mentioned in NIT 



 
 
 

 

13 Force Majeure. 
In the performance of any obligation of any of the parties is prevented or 
restricted or interfered with by reason of fire, explosion, strike, causality, riots, 
sabotage, accident, lack or failure of transportation facilities, food, war, civil 
commotion, terror attack, lightning, acts of God, any law, order or decree of 
any government thereof or any other cause similar to but not limited to those 
above enumerated, beyond the reasonable control of the party, the party so 
affected shall, upon the giving of prompt notice to the other parties, may be 
excused from performance hereunder to the extent and for the duration of 
such prevention, restriction or interference.
 

14 

 

 
 

 

  15       Penalty: 

In case of unsatisfactory services in any manner, notice will be issued for 
improvement in the service by the ASDM giving one-week time. Delay in 
submission of course curriculum beyond more than one week after the 
stipulated time may incur penalty of 0.5% per day of the Contract value which 
will be deducted from the bill amount that is due for payment. Non-compliance 
or failure to meet the service levels agreed for more than 4 times in a month, 
may lead to termination of the contract.  
 
In case successful bidder fails in delivery of satisfactory services and the ASDM 
manages for such services or part thereof, recovery of additional financial 
liability will be affected as risk and cost from the successful bidder. 
The Performance security may be forfeited for unsatisfactory service provided 
to the ASDM after allowing reasonable chance to set right the service 
deficiencies to the full satisfaction of the ASDM. The Security Deposit can be 
forfeited / invoked to set off claim of the ASDM for penalty. 

 

 

 

 

 

 

 

 

 

First Appellate Authority Second Appellate Authority 
Hanif Noorani, ACS, Joint Secretary 
to the Govt. of Assam, SEED 
Department. 
Address: D Block,4th floor, Assam 
Secretariat, Dispur, Ghy-06 

Laya Madduri, IAS, Secretary to the 
Govt. of Assam. 
Address: 2nd Floor , F , Assam 
Secretariat, Dispur, Ghy-06 
Phn No:- 0361-2237455 



                                         

                                      Format-1 Format of the Covering Letter/Self Declaration 
                The Covering Letter is to be submitted on official Letterhead with official seal 

To   
Mission Director   
Assam Skill Development Mission   
DPS Road, Katabari, 
Gorchuk, Guwahati  781035   
 
Sub: NIT for Hiring of consulting agency for Design & Development of Course Curriculum for 
Traditional Skills  

Dear Sir,   

Please find enclosed Copy of our Proposal in respect of the NIT referred above. 

We hereby confirm that:   

a) The proposal has been submitted by us in accordance with the conditions stipulated in the NIT. 
b) We have read the guidelines and NIT document in detail and have understood the terms and 

conditions stipulated in the NIT Document issued by ASDM. We agree and undertake to abide by all 
these terms and conditions along with subsequent communication from ASDM. Our Proposal is 
consistent with all the requirements of submission as stated in the NIT or any subsequent 
communications from ASDM.    

c) The information submitted in our Proposal is complete, is strictly as per the requirements as 
stipulated in the NIT, and is correct to the best of our knowledge and understanding. We would be 
solely responsible for any errors/omissions/false information in our Proposal. We acknowledge that 
ASDM will be relying on the information provided in the Proposal and the documents 
accompanying such Proposal for empanelment of the applicant for the aforesaid programme, and 
we certify that all information provided in the application, formats and the Annexures attached 
herewith are true and correct; nothing has been omitted which renders such information 
misleading; and all documents accompanying such Proposal are true copies of their respective 
originals.  

d) We acknowledge the right of ASDM to reject our Proposal without assigning any reason or 
otherwise and hereby waive, to the fullest extent permitted by applicable law, our right to 
challenge the same on any account whatsoever.   

e) We fulfill all the legal requirements and meet all the eligibility criteria laid down in the NIT.    
f) This Proposal is unconditional and we hereby undertake to abide by the terms and conditions of the 

NIT.   
g) We have enclosed an EMD of Rs. 73,500/- as required in the NIT along with Bid Document cost of   

Rs. 1,000/-. This EMD is liable to be forfeited in accordance with the provisions of the tender 
document. 

h) We have not directly or indirectly or through an agent engaged or indulged in any corrupt practice, 
fraudulent practice, coercive practice, undesirable practice or restrictive practice.  

i) The terms and conditions of this Tender are valid for a period of 180 calendar days from the last 
date of submission of bids. 

j) We have not been blacklisted by any Govt. or Govt. aided organization for the last 5 years. 
 
 
 
 
 
 
 
 
 



 
 
 

k) We understand that our bid is binding on us and that you are not bound to accept a bid you receive. 
l) We agree to all the terms and conditions of this NIT including the terms of agreement format 

prescribed with this NIT.  
 

      For and on behalf of:   

      Signature:   
      Name:   
      Designation:   
      (Authorized Representative and Signatory)   
      Date:   
      Business Address:   
 

 
      

      Format-2 Applicant Details

 
Sl. No. Information Details to be furnished. 

1. Name of the Company/Firm  
2. Address  
3. Authorized representative of the 

company/firm with mobile no. 
 

4. Registration Number (CIN Number)/Firm 
Registration No. 

 

5. PAN Number along with a copy of PAN 
Card. 

 

6. GST Registration No   

                          
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 Format-3 Cost of bid document & EMD Particulars 
    
 

 
 
 
 
 
 
 
 
Yours faithfully, 
 
 
 
(Signature of the Bidder) 
Name 
Designation 
Seal 
Date: 
Business Address 

    

 
 

 
 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

Sl. 
No. Particulars D.D. No. 

& Date Name of the Bank Amount 
(Rs.) Remarks 

1. EMD    

  2. Tender Document 
Fees     



 

 

   

        Format-4 Financial Details 
 
 

Declaration to be submitted under the signature of Chartered Accountant on Letterhead 

                       To whomsoever it may concern 

 

On the basis of audited financial statements, we hereby certify that aving registered 

office at the following average annual turnover during last 

three financial years starting from FY  2020-21, 2021-22 & 2022-23 as mentioned below:   

 

 

Signature:   
Chartered Accountant firm: 
Membership No:   
Contact No:  
 
Seal:  
 

 

 
 

 

 

 

 

 

Sl. 

No 
Financial Year Annual Turnover (Rs.) 

1 2022-23   

2 2021-22   

3 2020-21 
 

4 Average Annual   Turnover   



 

Format-5 Experience Details 
 
Total Work Experience in Design & Development of Course Curriculum for Traditional Skills in last five 
years from the date of issue of this NIT. 
 

Sl. 
No. 

Name of 
Client 

Scope of Work 

 

Type of Client
(Central/State/

PSU schools, 
Colleges, 

universities 
and 

Departments

Date 
of 

Work 
Order

Estimated 
No. of 

students/
candidate 

Value 
of 

Work 
Order 

Date of 
Commenc

ement 

Date of 
Completion 

       

       

       

 

Design and develop the course curriculum in potential Traditional Skills (TS) and get the courses 
SCVET/NCVET/NSQF. 
 

Sl. 
No. 

Name of 
Client 

Scope of Work 

 

Type of Client 
(Central/State/

PSU schools, 
Colleges, 

universities 
and 

Departments

Date 
of 

Work 
Order

Estimated 
No. of 

students/
candidate 

Value 
of 

Work 
Order 

Date of 
Commenc

ement 

Date of 
Completion 

       

       

       

 

Note:  

Submit Work Orders/ client testimonial/ completion certificate for all the projects mentioned above and the 
completion certificate 
 
Yours faithfully, 
 
(Signature of the Bidder) 
Designation 
Seal 
Date: 
Business Address: 
 

 

 



                                              

  Format-6 Declaration Regarding Clean Track Record
 

 (To be enclosed in the Bid) 
(To be signed and executed in non-judicial stamp paper of Rs. 100/- and notarised) 

 
 
To, 
The Mission Director   
Assam Skill Development Mission   
NH-37, Opposite ISBT, Katabari,  
Garchuk, Guwahati  781035 
 

Sub:  Hiring of consulting agency for Design & Development of Course Curriculum for Traditional 
Skills. 

 

Sir/ Madam, 
 
I have carefully gone through the Terms & Conditions contained in the above TENDER Document. I 
hereby declare that my company/ organisation have not been debarred/black listed by any 
Government / Semi Government organizations in India. I further certify that I am competent officer 
in my company to make this declaration. 
 
Yours faithfully, 
 
 
 
(Signature of the Bidder) 
Printed Name 
Designation 
Seal 
Date: 
Business Address: 
 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

           Format-7 Experience Details of Consultant 
 

Sl. No. 
Name of the 

Resource 
Person 

Qualification Age Total 
Experience 

List of 
companies 

worked. 

1.     

2.     

3.     

4.     

5.     

 

Yours faithfully, 
 
 
 
(Signature of the Bidder) 
Printed Name 
Designation 
Seal 
Date: 
 
Business Address: 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Format -8 Financial Bid 

(To be submitted in a single envelope) 

Sl. 
No. Description Amount (Rs.) GST /IGST (Rs.) Total Amount 

(Rs.) 

1. 
Design & Development of Course 
Curriculum for Traditional Skills. 

 
  

 Total   

 
 
Yours faithfully, 
 
 
 
(Signature of the Bidder) 
Printed Name 
Designation 
Seal 
Date: 
 
Business Address: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Format- 9 

Agreement

Between

Assam Skill Development Mission (ASDM) 

-AND- 

 

 

Assam Skill 

Development Mission 

Party), where: - 

Assam Skill Development Mission (ASDM) is a registered Society under Skill Employment 

and Entrepreneurship Department (SEED), Government of Assam. The objective of the Mission is to 

provide Skill training and capacity building of unemployed youth of Assam for gainful employment 

(wage &self-employment) for their economic upliftment.

        -AND-

 

 

Now, both the parties agree with the following terms: - 

1. That ASDM has its Head Office at Bhabananda Boro Path, Katabari, NH-37, Guwahati 35 

Assam. The ASDM Head Office is situated at 5th floor, Assam Skill Development Mission.  

 

 
2. That the Second Party shall provide for all the  services  for Design & Development of Course 

Curriculum for Traditional Skills for ASDM, as per the terms and conditions and requirements 
mentioned in the NIT 
order  
 

 

 



 

 

 

 

 

3. That, the First Party shall supervise and monitor the services provided by the Second Party of 

the Design & Development of Course Curriculum for Traditional Skills for ASDM and shall 

keep record of satisfactory performance as per norms set in the NIT 

 

4. That, both the parties agree to abide by all the clauses mentioned in the NIT 

scope of work, Governing laws, penalty clauses and all Legal aspects and the same shall be 

treated as part and parcel of this agreement.

 

5. ng and may be 

extended, modified or renewed as per requirement and mutual understanding between both the 

parties. Any modifications, alterations, additions or renewal of terms of this agreement will be 

valid if made in writing only and agreed by both the parties. 

 

In witness whereof the Parties have set their Respective Hands on the Day, Date and Place 

aforementioned. 

 

 

 

          For and on behalf of                                                                             For and on behalf of  

 

         Assam Skill Development mission (ASDM) 

         (Authorized Signatory)       (Authorized Signatory) 

 Name:                                                                                                    Name: 

 Designation:                                                                                          Designation: 

 

(Office Seal)                     (Office Seal) 

        Witness:                                                                           Witness: 

        Name:                                                                                                     Name:    

       Designation:                                                                                            Designation: 

 



 

 

 

 

 

 

 

 

 

 

 


