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GOVERNMENT OF ASSAM |[

SKILL, EMPLOYMENT & ENTREPRENEURSHIP DEPARTMVENT

DISPUR:: G UWAHATI-6

Block-D, 1" Floor, Janata Bhawan, __;ggd-demﬂa_siam.sw.[u hittps://skill.assam.govin/

No.SKM 71/2021/47

Dated Dispur, the 13" September, 2021

From : Smiti. Madhuchanda Talukdar, ACS
Deputy Secretary to the Govt. of Assam,
Skill, Employment and Entrepreneurship Department,

Directorate of Employment & Craftsmen Training, Assam

Skill Development Mission (ASDM)- approval thereaf

To The Diractor,
Rehabari-g,

Sub.

Madam,

Standard Operating Procedure (SOP) for conducting skill training under Assam

With reference to the subject cited above, | am directed to inform you that

approval has been conveyed on the S0P for conducting skill training under ASDN. As per

approved S0P, Directorate of Employmant & Craftsmen Training is requested to notify officials

under Employment Wing in each districts and sub-divisions to perform the various activities as

mentioned balow:-

5l Mo, Subject

Of‘ﬂ;ﬂ:u responsibie Activity

Field Evatuation of
1 TCs of eligible

Training Providers

Direclor, CEACT! Field Werification io be done by twe

Employment Exchange | memper team of DE&CT! Emplayment

Official(s). SPM{sjand Exchange Offcizliz) SPMs/DPM - T

CPM - T based ar sel parameters stated in point
No. 3.Field Evaluation report as per set
paramater fo be submitted within 7 days.
|Director, DESCT and MD, ASOM wil
isswe due direction accerdingly

2 | Freparation of Fiald
Evaluation Plan

Director, DEBCT/ MD,  Nominate officials from Directo: DESCT

ASDM &nd M, ASDM for the centre ingpaction
thraugh enling medium

Remarks

3 | Verification and

authentication of the | Exchange Officialis) be given by the DEACT! Empleyment
P Dac/ BPM-T Exchange OMiciallsy DEC along with
DPM-T from the distict againe the
eandidate mobilized and selected for
each Datch under the specified ok rate,
A_Gﬂunsﬁrﬂﬂ nr_ | TR OPMI DEECT/ Ifthe aspirants nave any queres or
| P |Employment Exchange.  concems, they will be counsetieg by TPs!

||:||E¢\!:ﬁ':'l-'|r Employment  Verification and authantication needs to

Officials} DPM/ DESCT! Employment Exchangs

Uftiaiis) DERCT/ Districy sub-divisiona
Employmant Exchange Officialis) will
wisit One (1) time during raimng duration
if::.r ene hour motvationay counzetling
{during training gesszion,



5. Dacuments Check DPM-T! DEACT! DPM-T/ DE&CT! Emplaymen Exchange
Employment Exchange  Officialisjneeds lo randamly check few
Difficialis) files of the aspirants o see whather
everything is in order or not

6 Placement Overview  SPM-Placement/ | SPM-Placement/ DEACT/ Employment
. DEACT/ Employment | Exchange Officlal(s) will take 3 session |
Exchange Officialis) shara details axplaining the polential of
the course in the industry
7 Monitoring visit CPM-Te/ DERCT/ Diistrict DESCT! Employment Exchange
Employment Exchange | Official(s) will visit 1 time during training
Official(s) duration for one hour motivationall

counsaling during training sessian

&, Verfication of placed DEG.C—TF]EmpIWMEM .BE&ETn' Emrﬂ;m_ant Exchange

‘candidates Exchange Official(s) Officialls) will verify the placed _
candidates and updated the recerds in

Employmeant Exchange database
a9, Sharing of list of DECT/ Employment Send data a7 least 30 days pricr o thiz

prospaclive Exchange Officiall DPM- |job metal fair to DECT/ Employment
employerstobe |y Exchiange Officiall DPM-T
__[engeged by TP Sy yea——

Further, SOP is enclosed herewith for your ready reference.

This has the approval of Hon'ble Minister, Skill, Employment and
Entrepreneurship Department .

Enclo: As stated above. Yours faithfully,

@&

Deputy Secretary to the Govt. of Assam,
skill, Employment and Entrepreneurship Department.

Memo Mo.SKM 71/2021/47-A Dated Dispur, the 13" September, 2021
Copy to:-
VJ/The Mission Director, Assam Skill Development Mission, Garchuk-35 for favour of kind
infermation.

2.PS to Hon'ble Minister, Skill, Employment and Entrepreneurship Department for kind
apprisal of the Hon'ble Minister.

3.PS to Principal Secretary, Skill, Employment and Entrepreneurship Department for kind
apprisal of the Principal Secretary.

4. P.A to Secretary, Skill, Employment and Entrepreneurship Department for kind apprisal of

the Secretary.
By arder etc,

“AiDg

‘ Deputy Secretary to the Govt, of Assam
skill, Employment and Entrepreneurship Depamﬁent.
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Minutes of the Meeting held Director Employment & Craftsmen Tralni
and r tatives of Ski e neurship Ds nt (SEED
Development of Standard O i rocedure {SOP) for tr nt Skill
Training under different sc belng implemented by Assam Ski
velopmen I M

Date: 05 August 2021

Time: 02:00 PM (IST)
Venue: Assam Administrative Staff College, Khanapara, Guwahati, Assam.

The Chairperson walcomed all members present in the meeting. The list of attendees of
the maeting is at Annexure A. The meeting was convened 1o develop a robust mechanism and
SOP in arder to ensure transparency in the Imparting of skill tralning under various centrally &
state sponsored schemes by ASDM. After threadbare discusslon on the various Issues, the House
came up with the following decisions;

1. To ensure grealer transparency & accountability it is decided that the officials of the
District/ Sub-divisional Employment Exchanges under the Directorate of Employment &
Craftsmen Training will be engaged in Inspection, mobllization, menitoring and placement
verfication of the Tralning Centres and entire training life-cycls of PLSDTP and PMKVY
schemes, and Skil, Employment and Entrepreneurship Department (SEED), Govt. of

Assam will be requested to notify the same.

2. In case of new tralning centre to be empanelled, prior to targel allotment inspection of
training centres under PLSDTP and PMKVY schemes will be carried out jointly by the
officials of the DE&CT and ASDM. In cage of Training centre already allocatad target but
tralning not yet started, inspection of training cenlres under PLSDTP and PMEVY
schemes will be cared out jointly by the officials of the DE&CT and ASDM before
commencement of training. In ease of training centres under DAY-RULM, the Inspection
will be [ointly done by representatives of ASDM and NULM of the district.

3. Where training Is ongoling for those TCs where third party joint Inspection has not been
carried out, prior to fund release for 1%, 2 and 3" instaiments, inspection of treining
centres under PLSDTP and PMKVY schemes will be carried out jaintly by the officials of

the DEACT and ASDM

4 The allocation of training targets to the training centres for PLSDTP and PMKVY schames
will be done by using the MIS portal of ASDM. For existing training partners, their
performance in the previous targets allocated fo them and placemant of trainees record
will alse be taken Inta account, Officer on Speclal Duty (OSD), ASDM will prepare a
detalled Standard Operating Procedure (SOP) accordingly to be submitted to government
for approval. Target allotment will be done in a just fair and transparent manner
considering the district population, tralning needs, past performance, infrastructure and

HR availability ete.

5. For recording of afttendance of trainees in the MIS portal for PLSDTP and PMKVY
schemes, Face Recognilion technology shall also be adopted In order to avoid duplicity of
candidates. Action- the TP/TC will take nacessary step to Install the equipment necessary

for the same.

6. Officials of the District/ Sub-divisional Employment Exchanges engaged in the inspaction
and menitoring of tralning centres shall undertake one counselling and motivational
sacsion for each of the training batch in every training centre under thelr jurisdiction for
PLSDTP and PMKVY schemes. The concemed Training Partner shall pay Rs.500/-
(Rupees Five Hundred only) for each such session conducted as henorarium.

The meeting ended with vole of thanks from the chalr,

@ Mission Director
Assam Skill Development Mission
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