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GO TO www.skillmissionassam.org

Important Instructions:

1. Always use latest version of web browsers like Google Chorme or Mozilla Firefox etc. 

Click on Login Button



ASDM’S SDMMS WEB PORTAL WILL OPEN IN A NEW TAB

Important Instructions:

1. If User Name is not received on mobile number or email ID then check SPAM folder. If still not found then contact File Lead.

2. Never share your User Name and Password to anyone. Unauthorized access to ASDM portal is user’s liability.

Click on Login Button

Enter User name and 

Password as 

received on 

registered email ID 

and mobile number



CHANGE PASSWORD

Important Instructions:

1. In case you forget your changed password in future, you may recover it from the ‘Forgot Password’ Link on Login Page.

Enter Old Password as 

received on Mobile/Email

Click on Login Management 

Link

Click on Change Password 

Link

Create a new Password as 

per instructions given

Click on Save



CHANGE PASSWORD

Important Instructions:

If OTP is not received, check your SPAM folders.

Enter OTP received on 

registered Mobile or Email 

ID

Click on Submit Button



TP REGISTRATION

Important Instructions:

New process launch can be done only once. 

To see if process is already launched click on Details button

Click on Process Management 

> TP Registration

Click on New Button to 

Launch Process



TP REGISTRATION

Important Instructions:

Once Launch is clicked, this action cannot be undone, hence should be done when completely sure.

Read Instructions carefully

Click on Launch Button 



TP REGISTRATION

Important Instructions:

Once Launch is clicked, this action cannot be undone, hence should be done when completely sure.

Read Content carefully

Click on Launch Button 



TP REGISTRATION

Important Instructions:

Click on Go Back Button After completing each step

Process is launched successfully

Click on Go Back Button



TP REGISTRATION

Important Instructions:

Clicking on New Button again after Launch will throw an Error!!! as shown on TOP of Screen

Click on Details Button



DECLARE TP PROFILE DETAILS

Important Instructions:

Only currently applicable step shall be visible in this screen. 

Click on Count to proceed



DECLARE TP PROFILE DETAILS

Important Instructions:

Process link will only show if the action is applicable to you.

Click on Process to proceed



DECLARE TP PROFILE DETAILS

Important Instructions:

Read instructions before proceeding

Read instructions carefully

Click on Declare



DECLARE TP PROFILE DETAILS

Important Instructions:

Enter all details as per Document Proof provided to ASDM

Single point of contact (SPOC) should be the person whom ASDM shall communicate with.

SPOC email and mobile numbers must be entered carefully as all communication shall be sent on these only.

Enter TP and SPOC 

Information



DECLARE TP PROFILE DETAILS

Important Instructions:

Correct documents should be uploaded as per Organization Type.

Any information once entered may not be changed later.

Select Organization type as 

applicable

Enter PAN number as 

applicable

Document Proof Required as 

per Organization type is 

displayed

Upload Document as per  

Organization type as 

applicable

Upload copy of PAN card

Click on SAVE to continue



DECLARE TP PROFILE DETAILS

Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next step to 

proceed



DECLARE TP ADDRESS DETAILS

Important Instructions:

This step will show only if Next Step is clicked in the previous step.

Click on Count to enter the 

Step



DECLARE TP ADDRESS DETAILS

Important Instructions:

Process link will only show if the action is applicable to you.

Click on Process to proceed



DECLARE TP ADDRESS DETAILS

Important Instructions:

Read instructions before proceeding

Click on Address Details 

Button to proceed



DECLARE TP ADDRESS DETAILS

Important Instructions:

Provide correct information as per document proof

Information once entered may not be changed later

Fill all Address Details 

carefully

Click on SAVE after 

complete form is filled



DECLARE TP ADDRESS DETAILS

Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next step to 

proceed



DECLARE BANK DETAILS

Important Instructions:

This step will show only if Next Step is clicked in the previous step.

Click on Count to Enter the 

step



DECLARE BANK DETAILS

Important Instructions:

Read instructions carefully before proceeding

Click on Bank details to 

enter



DECLARE BANK DETAILS

Important Instructions:

Bank Account details must entered correctly, otherwise payments against invoices may get affected.

IFSC code should be entered correctly to fetch correct Bank details.

In case if bank details is not showing even after IFSC code is correct, then that Bank Branch may not be present in the system. Send a mail to 
ASDM to get the Branch added in the system with proper bank proof.

Select Account type

Enter Correct Account 

number

Enter Account Holder Name

Enter IFSC Code

Click on Fetch Button

Upload Bank Account Proof

Click on SAVE to proceed



UPLOAD DOCUMENTS

Important Instructions:

This step will show only if Next Step is clicked in the previous step.

Click on Count to Enter the 

step



UPLOAD DOCUMENTS

Important Instructions:

Read instructions before proceeding

Click on Upload Documents 

to proceed



UPLOAD DOCUMENTS

Important Instructions:

Upload MoU with ASDM as Legal Document

Upload Office Address Proof

Upload MoU with ASDM

Upload Address proof

Click on Save to Proceed



UPLOAD DOCUMENTS

Important Instructions:

Clicking on Next Step is mandatory to go forward.

Click on Next step to 

proceed



VERIFICATION PROCESS

Important Instructions:

Verification process is to be done by File Lead.



VERIFICATION PROCESS

Important Instructions:

In case File Leads rejects or Send Back any entered information then it will come back to TP for correction.

Once Corrected the information will got to File Lead for Re-verification

Once all the verification processes are completed successfully the TP Registration process will complete.



THANK YOU!


