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TP REGISTRATION PROCESS | Celenes Date: 01-Aug-2018
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Assam Skill Development Mission




GO TO www.skillmissionassam.org

[ Click on Login Button } ________________________________ ASSAM SKILL DEVELOPMENT MISSION - - - - - - o oo »
SKILL. EMPLOYMENT & ENTERPRENEURSHIP

DEPARTMENT
GOVERNMENT OF ASSAM

Home About-us >~ Stakeholders ¥ Programs & Initiatives ¥ Resources ~ Contact Us

Important Instructions:

Always use latest version of web browsers like Google Chorme or Mozilla Firefox etc.



ASDM’S SDMMS WEB PORTAL WILL OPEN IN A NEW TAB

(& ’(D Not secure | dsl.skillmissionassam.org/#/ds/login

/Enter User name and\ e

Password as

received on ==z

registered email ID
\_and mobile number /

= User Name

=~ =b Password

Forget Password ?

[Click on Login Button }"'

Important Instructions:

1. If User Name is not received on mobile number or email ID then check SPAM folder. If still not found then contact File Lead.

2. Never share your User Name and Password to anyone. Unauthorized access to ASDM portal is user’s liability.




CHANGE PASSWORD

e e = -

Attendance Management

( )

Click on Login Management Batch Management :

. B Change Password
L Link ) \\\
N Invoice Management

e ) N

Click on Change Password .

I~ < \

L Link ) S~o \e ¥ ogin Management
(" N ’thange Password ------- RN

Enter Old Password as | ____-—-—=--"" ‘=&  ___-

. . A Y T Must Be Between 8 And 20 Characters And Must Contain Atleast 1 Uppercase,1 Lowercase,1 Special,1 Numeric Character
\ recelved on MObl Ie/qu || ) Master Management _________________ =% Confirm New Password *
____________ Must Be Between & And 20 Characters And Must Contain Atleast 1 Uppercase,1 Lowercase,1 Special,1 Numeric Character

e ) I Ll

Create a new Password as Caa====EEECC

inst fi . Placement Management ~  f&0 . e----TTTTTT m CANCEL

L per insrrucrions given - s ___-----"
e N

CIiCk on que ________ “Process Min'af;élﬁent
\_ J

Work Allocation

Work Order Management

Important Instructions:

1. In case you forget your changed password in future, you may recover it from the ‘Forgot Password’ Link on Login Page.




CHANGE PASSWORD

R e = 1 -

Attendance Management

Batch Management

Invoice Management

Enter OTP received on
registered Mobile or Email -- /2@ Login Management

c ) Change Password

Click on Submit Button ~ [--""77"

Process Management

Work Allocation

Work Order Management

Important Instructions:

If OTP is not received, check your SPAM folders.




TP REGISTRATION

Attendance Management

Batch Management

Click on Process Management List Of Workflow

> TP Registration N Invoice Management

Vo Login Management
v Note!!!:
\
\ ‘\ To Launch A New Workflow Click On New Button And Proceed
“ \\ To View Details Of Existing Workflow Click On Details Button And Proceed
Vo Master Management
Y ' Total ltems : 1  Page: 1
\ \
\ \
\ \ 10 Search On Name CLEAR
\ ' Placement Management
\
\ \
5.No Name Is Continous? From Date To Date Active Launch View

1 TP Registration2018 _ _No _ _ _ ___._ 0606/2018.00:00:00- — — 3140/2048-08:00:80— — — Yes — > DETAILS

Click on New Button to
Launch Process \..._ Capacity Building

% --- Course Subscription
+-\-- SDC Details

P .

t---v Invoice

! \

.
.-~ TP Registration

Important Instructions:

New process launch can be done only once.

To see if process is already launched click on Details button



TP REGISTRATION

Please Read Below Instructions Carefully

Read Instructions carefully

%+ You Are Launching New Instance Of TP Registration 2018 Workflow

* If You Just Want To View Existing Instance Then Cancel And Click On Details
+ Do You 5till Want To Continue?

CAMNCEL LAUNCH

e 2

Click on Launch Button

Important Instructions:

Once Launch is clicked, this action cannot be undone, hence should be done when completely sure.




TP REGISTRATION

You Are About To Launch TP Registration 2018 Workflow.Please Read Below Instructions Carefully Before Proceeding Further:

We, Training Partner(TP) understand and agree that:-
= The location of the proposed Centre shall be fixed only in the specific location as selected by us and the selected location shall not be changed by us anytime during, and subsequent

Read Content carefully  [----- >

to the 'Center Registration Process without prior approval from ASDM,
[f we involve our self in deing any wrong practice regarding domain skilling or we indulge into franchising / sub-letting our registered centre then ocur application will get cancelled /

terminated immediately without any pricr notice or explanation from ASDM.
s Cur center will not employ Center Coordinater, Faculty already registered with other centers. We agree that, if our center is found to be sharing center coordinator or faculty with other

centres then ASDOM reserves the rights to reject the center without giving any clarification.

= ASDM reserves the right:

o

o

Click on Launch Button @ [---------_

to modify the terms and conditions of the Center Registration Process without any prior notice and ASDM shall not be liable to anyone for any such medification/s;
to discontinue/postpone the Center Registration Process (or any part thereof) with/without pricr notice and ASDM shall not be liable to anyone for any such
discontinuation/pestponement;

of granting and/or rejecting authonzation to any applicant/s, without assigning any reason/s whatsoever to anyone.

In case we are granted authorization:

we are respensible for maintaining the confidentiality of the password and login account given by ASDM and fully responsible for all activities that occur thereunder,
We shall abide by the varicus Rules, Regulations, Code of Conduct, Guidelines, Communications, Norms issued and specified by ASDM from time to time.

All the disputes or differences, if any, pricr and/or subsequent to authorization (if granted) shall be referred to the courts in Guwahati, which shall be the courts having the jurisdiction

to entertain and try the same.

Important Instructions:

Once Launch is clicked, this action cannot be undone, hence should be done when completely sure.




TP REGISTRATION

Launch TP Registration 2018 Workflow

Process is launched successfully

=~
-
-
-
-
-

Success!!!Tp Registration 2018 Workflow Launched Successfully

Click

on Go Back Button

Important Instructions:

Click on Go Back Button After completing each step




TP REGISTRATION

List Of Workflow

Click on Details Button

~

-~
N\

“|\ Error!!! One Instance OF TR Registration 2012° Is Already Active.Either Waii For It To Complete Or Abandon It To Launch A New Instance(SCommonCS-CWIC2O)
~

Note!!!: S~ o
~ -~
To Launch A New Workflow Click On New Button And Proceed S~ -
~
To View Details Of Existing Workflow Click On Details Button And Proceed S~ ~o
~ -~
~
~ -~
Total ltems : 1 Page: 1 S~

10 Search On Name T~ ﬂﬁ

1 TP Registration 2018 No 060612012 00:00:00 HMO20128 00:00:00 Yes

5.No Name Is Continous? From Date To Date Acti\n; =

Important Instructions:

Clicking on New Button again after Launch will throw an Error! as shown on TOP of Screen




DECLARE TP PROFILE DETAILS

List Of 'TP Registration 2018" Workflow Steps And Count

Maote!!l:

Please Click On Count To Proceed

Total ltems : 1 Page: 1

Click on Count to proceed - __ Training Partner v TP1

-
~a
-~
-~
-
-~
-~
-
-~
-~

Select Filter 2

Select Filterz — TT=~___ v Please Enter Value Here

5.No Step T Count
-
1 Declare TP Profile Details{TP) 1

Important Instructions:

Only currently applicable step shall be visible in this screen.




DECLARE TP PROFILE DETAILS

ST TS T TN RS Y IRIRTE WY 1T T T TR Y S SIS0l I 1 I eSS s e

-Please Click On Partner Code To View Center Course Details

-Please Click On Name To View Instance Summary Report

-Please Click On Instance Number To View List Of Steps

-Please Click On Group Number To View History

Click on Process to proceed | Totalltems : 1  Page: 1

\ Training Partner
\ Select Filter 2

\
‘. Select Filter 3
\

S.No 1Y Partner Code/Login Name

1 Process TPO0000002

Name

TP 1

Email

TP 1

Select Filter 2 Value

Mobile

District

Block

Instance

20

Group

20

Important Instructions:

Process link will only show if the action is applicable to you.

Status

Pending



DECLARE TP PROFILE DETAILS ——

= Training Partner v

illing) =

Declare TP Profile Details(TP)(TP 1-1733)

[Read instructions carefully }\
GO BACK

“1. Notelll:
4
-Step1:Declare Profile Details
-Step2:After Completing Step1 Please Click On 'Next Step' Button To Move To Next Step.Please Note If You Forget To Click

[ Click on Declare } On 'Next Step' Button You Will Not Move Ahead

RN Declare Profile Details Next Step

VY
DECLARE NEXT STEP

Important Instructions:

Read instructions before proceeding




DECLARE TP PROFILE DETAILS

Enter TP and SPOC
Information

Name *

SPOC Name *

Email 1 *

Email 2

Mobile 1 *

Maobile 2

Landline STD 1

Landline 1

Landline STD 2

Landline 2

Fax STD

Fax

Organization Type *

TP 1

Test

amita@mkcl ara

7498267569

Public Company

TP 1 (TPOOODOD0O2Z)

Important Instructions:

Enter all details as per Document Proof provided to ASDM

Single point of contact (SPOC) should be the person whom ASDM shall communicate with.

SPOC email and mobile numbers must be entered carefully as all communication shall be sent on these only.




DECLARE TP PROFILE DETAILS

( )
Select Organization type as

_ applicable

-
-
-
-
-
-
-
-
-

( Document Proof Required as |
per Organization type is
|_displayed

(Upload Document as per
Organization type as
\_applicable

[ Enter PAN number as
_ applicable

r

Upload copy of PAN card

g
r

Click on SAVE to continue

. J

y Upload Legal Document: *

Fax

Organization Type * Pvi. Ltd. Company

Incorporation Certificate/Memorandum of Association

Other Document: Trade License/PAN

_ -Ww | Select
-7 - Must be less than 200 KB( .pdf, jpea,.zip,.jog)
_ -y PAN ©
Upload PAN * Select

Must be less than 200 KB( .pdf, jpeg,.zip, jpa)

Important Instructions:

Correct documents should be uploaded as per Organization Type.

Any information once entered may not be changed later.




DECLARE TP PROFILE DETAILS ——

illing) = Training Partner w

Declare TP Profile Details(TP)(TP 1-1733)

GO BACK

Note!l!:
-Step1:Declare Profile Details

[Click on Next step to }_ -Step2:After Completing Step1 Please Click On 'Next Step' Button To Move To Next Step.Please Note If You Forget To Click
procced | TTTe--

-~

-
~—o
-
-~
-
-
-

Declare Profile Details Next Step

-
-
-
~—a_
-
~—a
-
-
-
-
-
-
-
-
-
-

>
DECLARE NEXT STEP

Important Instructions:

Clicking on Next Step is mandatory to go forward.




DECLARE TP ADDRESS DETAILS

GO BACK

Mote!!!:

Please Click On Count To Proceed

Total Items : 1 Page: 1

Training Partner v TP 1
Select Filter 2 v Select Filter 2 Value
Click on Count to enter the N Select Filter 3 v
Step TR
S.No o T Count
1 e Address Detiee) T >,

Important Instructions:

This step will show only if Next Step is clicked in the previous step.




DECLARE TP ADDRESS DETAILS

ST TS T TN RS Y IRIRTE WY 1T T T TR Y S SIS0l I 1 I eSS s e

-Please Click On Partner Code To View Center Course Details

-Please Click On Name To View Instance Summary Report
-Please Click On Instance Number To View List Of Steps

-Please Click On Group Number To View History

Click on Process to proceed | Totalltems : 1  Page: 1

\ Training Partner
\ Select Filter 2

\
‘. Select Filter 3
\

S.No 1Y Partner Code/Login Name  Name

1 Process TPO0000002 TP 1

Email

TP 1

Select Filter 2 Value

Mobile

District

Block

Instance

20

Group

20

Important Instructions:

Process link will only show if the action is applicable to you.

Status

Pending



DECLARE TP ADDRESS DETAILS

Declare Address Details(TP)(TP 1-1735)

Click on Address Details
Button to proceed N

Note!!l:
-Step1:Declare Address
-Step2:After Completing Step1 Please Click On 'Next Step’ Button To Move To Next Step.Please Note If You Forget To Click On 'Next Step' Button You Will Not

Move Ahead

\< Address Details Next Step

ADDRESS DETAILS NEXT STEP

Important Instructions:

Read instructions before proceeding




DECLARE TP ADDRESS DETAILS

Declare Address Details(TP)( Test1- 1733)

GO BACK

Address *

Landmark *

AreaType *  (®) Rural () Semi-Rural () Urban () Semi-Urban

Fill all Address Details vitiage -

____________________________________ > Post Office =

carefully

Police Station *

Tea Garden Area? * () ves () No
Country * Select
State = Select
District * Select
Block *
Pin Code *

Loksabha Constituency *

B EE]E]E]

Assembly Constitutency =
Latitude *
Lengitude *

Premise Occupaney ype * () mented () Self Owned () Leased

Premise Owner Name *

C I ick on SAVE a f.l,e r e Must Be Less Than Or Equal To 100 Characters(Excluding Whitespaces)

Must Be In DDVMWYYYY Format

complete form is filled

- [
SAME

Important Instructions:

Provide correct information as per document proof

Information once entered may not be changed later



DECLARE TP ADDRESS DETAILS

Declare Address Details(TP)(TP 1-1735)

Note!!!:
-Step1:Declare Address
-Step2:After Completing Step1 Please Click On 'Next Step’ Button To Move To Next Step.Flease Mote If You Forget To Click On 'Next Step' Button You Will Not

Click on Next step to Move Anead

Addrgss Betails Next Step

proceed

ADDRESS DETAILS || Rl NEXT STEP

Important Instructions:

Clicking on Next Step is mandatory to go forward.




DECLARE BANK DETAILS

Note!!!:
Please Click On Count To Proceed

Total tems : 1 Page: 1

Training Partner v TP 1
Select Filter 2 v Select Filter 2 Value
Select Filter 3 v Please Enter Value Here

Click on Count to Enter the

step ) T B mm

e ———

1 Declare Bank Details(TP)

GO BACK

Count

Important Instructions:

This step will show only if Next Step is clicked in the previous step.




DECLARE BANK DETAILS

Declare Bank Details(TP)(TP 1-1735)

GO BACK

Note!!l:

-Step1:Declare Bank Details
-Step2:After Completing Step1 Please Click On 'Next Step' Button To Move To Next Step.Please Note If You Forget To Click On 'Next Step' Button You Will Not

Move Ahead

Bank Details Mext Step

Click on Bank details to

Tt
enfer BANK DETAILS NEXT STEP

Important Instructions:

Read instructions carefully before proceeding




DECLARE BANK DETAILS

Ve

Select Account type

g

)
Enter Correct Account
L number

Ve

Enter Account Holder Name
.

r

Enter IFSC Code

g

Vs

Click on Fetch Button

\

Upload Bank Account Proof

\

Vs

Click on SAVE to proceed

\_

-
-
-
-
-
-
-
-

¥ Account Type *

&  Account Mo *

Account Holder Name *

_y IFSC Code
-

--" Fetch Bank Details *

-V

-
-~7 Bank =

- n
Branch *
Branch Address *

Branch District *

Branch State *

» Upload Sacn Copy Of Cancelled Chequel Bank Passbook. =

Saving Account
123458789
Test
hdfc000048E
FETCH BANK DETAILS
HOFC Bank
GURGADN-UDYOG VIHAR-HARYANA
EMKAY TOWERS~B1~ VANUYA KUNI~ PHASE WV~ GURGAON~ HARYAMNA - 122001
GURGAON

HARYANA

Must be less than 200 KB{.pdf, .jpg..Zp. jeg)

Important Instructions:

IFSC code should be entered correctly to fetch correct Bank details.

Bank Account details must entered correctly, otherwise payments against invoices may get affected.

In case if bank details is not showing even after IFSC code is correct, then that Bank Branch may not be present in the system. Send a mail to
ASDM to get the Branch added in the system with proper bank proof.

GO BACK



UPLOAD DOCUMENTS

List Of "TP Registration 2018 Workflow Steps And Count

GO BACK
Motal!!:
Please Click On Count To Proceed
Total ltems : 1 Page: 1
Training Partner b TP 3 v
Select Filter 2 v Select Filter 2 Value v
CIiCk on COUhf to Enter the A__ Select Filter 2 v Please Enter Value Here
Step e =3
5.No .- T Count
1 spomboemenee T >

Important Instructions:

This step will show only if Next Step is clicked in the previous step.




UPLOAD DOCUMENTS

Upload Documents{TP)(TP 3-1740)

Click on Upload Documents
to proceed '

Motel!l:

-Step1:Upload Documents

\ -StepZ:-After Completing Step1 Please Click On 'Next Step’ Button To Move To Next Step Please Mote If You Forget To Click On "Next Step’ Button You Will Not Move Ahead
\

\\Upload Documents
\

Hext Step
UPLOAD DOCUMENTS NEXT STEP

Important Instructions:

Read instructions before proceeding




UPLOAD DOCUMENTS

Upload Documents(TPYTP 3-1740)

GO BACK

[ Upload MOU With ASDM } ———————————————————— p Upload Complete Legal Document *

Must be less than 2 MB({.zip)

( D e > Upload Address Proof *
Upload Address proof ~  [--"777"~ Must be less then 1 MB( paf)
~ J
( N
Click on Save to Proceed =~ [==========-cceecoooooooo ...

2
\ ,

Important Instructions:

Upload MoU with ASDM as Legal Document

Upload Office Address Proof



UPLOAD DOCUMENTS

Upload Documents{TP)(TP 3-1740)

Click on Next step to
proceed

Motel!l:

-Step1:Upload Documents T~

~

-Step2-After Completing Step1 Please Click On "Next Ste;;' ELH‘LUn-'lb_M_ove To Next Step.Please Mote If You Forget To Click On "Next Step’ Button You Will Not Move Ahead

~
~

Upload Documents =~ Next Step

UPLOAD DOCUMENTS RRE'Y o sTER

Important Instructions:

Clicking on Next Step is mandatory to go forward.




VERIFICATION PROCESS

GO BACK

Mote!!!:

Please Click On Count To Proceed

Total ltems :1 Page: 1

Training Partner TP 1

Select Filter 2 Select Filter 2 Value

Select Filter 3 E|

10

Ak

S5.No Step Count

1 Verify Profile Details{File Lead) 1

Important Instructions:

Verification process is to be done by File Lead.




VERIFICATION PROCESS

b Verify Profile Details|File Lead)

[ Correct Profile Detailz(TP)

8 Reverification of Profile Details(Department User)

9 Verification Of Address Details(Department User)

10 Correct Address Detailz(TP)

1 Reverification of Address Detalils{Department User)
12 Verification of Bank Details(Department User)

13 Correct Bank Details(TP)

14 Reverification of Bank Details(Department User)

15 Verification of Documents(Department User)

16 Correct Document Details(TP)

17 Reverification of Document Details{Department User)
18 End

Important Instructions:
In case File Leads rejects or Send Back any entered information then it will come back to TP for correction.

Once Corrected the information will got to File Lead for Re-verification

Once all the verification processes are completed successfully the TP Registration process will complete.
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THANK YOU!



